
Cataloging l ibrary  inventory
Cler ical  and c i rculat ion desk dut ies  
Oversee general  appearances of  l ibrary
General  c leaning
Provide direct ion to  and supervis ion of  Pages 
Fol low opening and c los ing procedures  
Customer re lat ions and serv ices  
Ass ist  in  the development and execut ion of  the l ibrary  events  and promotions
Record annex rentals  as  stated in  pol icy  
Responsible  for  inter l ibrary  loan requests ,  inc luding order ing,  receiv ing and
providing monthly  stat ist ics  Administrator
Shel f  reading and shel f  shi f t ing as  required 
Compi le  bookbeat ;  add to  wix  and FB pages
Exam invigi lat ion 
Monthly  newsletter  
L ibrary  display

HIRING
WE ARE

THE PAS REGIONAL LIBRARY 

FULL-TIME (TERM) POSITION LIBRARY
ASSISTANT (2)

MONDAY TO FRIDAY 9:45AM -  6 : 15  PM 
SATURDAYS 8:45AM -  5 : 15PM 

JOB DESCRIPTION AND DUTIES:

REQUIREMENTS:

Physical  requirements  of  this  posit ion include l i f t ing l ibrar y  materia ls ,  reaching to
place materia ls  on shelves ,  pushing and pul l ing book drop bins  and car ts ,  and
f requent  standing,  walking and bending.
Must  be 18  years  or  o lder  and legal ly  able  to  work in  Canada.
Wi l l  be required to  provide a  cr iminal  record/vulnerable  sector  check i f  the
successful  candidate .  

Submit  appl icat ion to  in  person or  by emai l :
Dawn-Maire  Blanchette ,  L ibrar y  Administrator

The Pas regional  L ibrar y  
53  Edwards Avenue 

tpregional l ibrar y@gmai l .com

Deadline:  Unti l  posit ion is  f i l led


