
Except ional  customer serv ice
Attent ion to  detai l
Outgoing,  creat ive ,  and enjoy working with the publ ic
Excel lent  communicat ion ski l l s
Able  to  work in  a  busy environment and display  ef fect ive  t ime management
Operat ion and working knowledge of  computers ,  var ious software and programs,
and internet
Work ef fect ively  with other  l ibrary  staf f
Ass ist ing patrons whenever  necessary
Register ing new patrons
Checking in  and out  var ious l ibrary  mater ia ls .
Process ing new l ibrary  mater ia l
General  c leaning dut ies
Sort ing and shelv ing books
Create and ass ist  with l ibrary  programming and events

HIRING
WE ARE

THE PAS REGIONAL LIBRARY 

FULL-TIME POSITION LIBRARY ASSISTANT ( 1 )

MONDAY TO FRIDAY 9:45AM -  6 : 15  PM 
SATURDAYS 8:45AM -  5 : 15PM 

JOB DESCRIPTION AND DUTIES:

REQUIREMENTS:

Physical  requirements  of  this  posit ion include l i f t ing l ibrar y  materia ls ,  reaching to
place materia ls  on shelves ,  pushing and pul l ing book drop bins  and car ts ,  and
f requent  standing,  walking and bending.
Must  be 18  years  or  o lder  and legal ly  able  to  work in  Canada.
Wi l l  be required to  provide a  cr iminal  record/vulnerable  sector  check i f  successful
candidate .  

Submit  appl icat ion to  in  person or  by emai l :
Dawn-Maire  Blanchette ,  L ibrar y  Administrator

The Pas Regional  L ibrar y  
53  Edwards Avenue 

tpregional l ibrar y@gmai l .com

Deadline:  Unti l  posit ion is  f i l led
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