HIRING

THE PAS REGIONAL LIBRARY

FULL-TIME POSITION LIBRARY ASSISTANT (1)

MONDAY TO FRIDAY 9:45AM - 6:15 PM
SATURDAYS 8:45AM - 5:15PM

JOB DESCRIPTION AND DUTIES:

e Exceptional customer service

e Attention to detail

e Outgoing, creative, and enjoy working with the public

e Excellent communication skills

e Able to work in a busy environment and display effective time management

e Operation and working knowledge of computers, various software and programs,
and internet

e Work effectively with other library staff

e Assisting patrons whenever necessary

e Registering new patrons

e Checking in and out various library materials.

e Processing new library material

e General cleaning duties

e Sorting and shelving books

Create and assist with library programming and events

REQUIREMENTS:

Physical requirements of this position include lifting library materials, reaching to
place materials on shelves, pushing and pulling book drop bins and carts, and
frequent standing, walking and bending.

Must be 18 years or older and legally able to work in Canada.

Will be required to provide a criminal record/vulnerable sector check if successful
candidate.

Submit application to in person or by email:
Dawn-Maire Blanchette, Library Administrator
The Pas Regional Library
53 Edwards Avenue
tpregionallibrary@gmail.com

Deadline: Until position is filled
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